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RECOMMETDATTION HO. 1

Mdminm te the Clesrance Card Index as well an the Cross
Relference Book reflecting case nomec and Office of Securily
sssioed *S" mmbers. Utilize & copy of foam 772 and Office
af Security masorenda reflecting "S" mmbers for cross refer-
ence axd suspense over the case vhile in procesa.

Justification:

e information posied to the Clesmrence Card Iodexz and
Cross Beference Book duplicates information avellable withia
PE/Security office and elsevhere within the & ; Staff in
the form of (1) copies of request form 772, (2} cuples of
motifieaiion of saspigmuent of "5° muders received fyoum the
miwwmmm{}mwwmmm
o the Tisld.

e Tiadings reveal that the prisery Justificstion for
maintensnce of sny records relstive to clearmnces In the
Security office iz to provide s refevence source to the
Segtrity Officer for fallow up during processing; to identi~
£y claszences received with case tames, sad to lnsurs proper
netification of Pers/Uaits and Branches. Onee clsarances
are recelved, i1dantified and forwairded, no need of records
in the ¥E Security office remmins.

{a) Detach coe copy of form T72 st time of releass
o Ffice of Secwsity snd £ile alphsbetically.

{b) File copy of Office of Security ssesrantis
relative o assizrmemt of “5" ousber in suwarical
SN .

{e) Upon receipt of clesvence memorendum, 1dentily
memmmmmm, snd forverd
clesrance ad "S" mmber sssigmeent memorardum
to Pers/thit or Branch for thelr retemtiocn as
recopd oopy.

{4) Open a new TT2 £1le every six wouths, hold old
file an sdditionsl cix months and then destray.

ERUSIN NS FRE

Approved For Release 2001/04/23 : CIA-RDP61-00900A000100130006-1



24><1A
!

Approved For Release 2001/04/23 : CIA-RDP61-00900A000100130006-1

RECOMMENDATION RO. 2
Justifiesiion:

There 1: no regalatory
level. mmmsuwmmwmmmm&
dispatches sre avallsble for refersnce purposes. The cover
thw:mmwmm«mm
I the Diviston will indicede whether or not the corpespondienc
was conmared in or relessed by the Security Offiser.

RECOMIOATYTION RO, 2
x&wmmmg oopies of the initial monthly schedule

of DA &rmxm“mmwwmmm
st FE
Juntification:

mwmmwmwﬁmwwmw
this duty fulfills the reguirement of notification to these
mm mmmwmmammmmwm
12 subject to change pricr to dates of duty ocoald enly lesd W
canfusion on the pert of tiwse offices as to which Iz te
afficiald llsting.
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